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5.  Procedure for responding to chemical emergencies 
 

Requisite Equipment and Supplies 
The list identifies locations where the following equipment and supplies must be present and maintained: 

a) spill clean-up kits 
b) deluge showers 
c) eye wash stations 
d) first aid kits 

 

 
1. The locations of fire extinguishers in the building are shown in the fire safety plan, which is posted at various 

locations in the facility. 
 

2. Spill clean-up kits and first aid kits shall be inspected at least once every month to verify that contents are 
complete and in good condition.  The Office of Safety and Risk Management is responsible for performing 
these inspections, recording findings on the inspection checklists contained with the kits, and advising Studio 
Management of any deficiencies.  The Office of Safety and Risk Management is responsible for replenishing 
any supplies as necessary. 

 
3. Deluge showers and eye wash stations must be tested to verify functionality at least once every year.  The 

Office of Safety and Risk Management is responsible for performing these inspections, and advising Studio 
Management of any deficiencies.  Studio Management is responsible for remedying any deficiencies. 
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Be Prepared in Advance  
1. The chances for successfully dealing with a spill, accident or emergency involving a chemical are significantly 

increased by, 
a) thinking before using the chemical about the types of things that could go wrong or cause a spill, accident, 

or other emergency, 
b) planning the work in a manner that minimizes the risk of these scenarios, 
c) ensuring that you understand the magnitude of the potential hazard that could result from a spill, 

accident or other emergency, should it occur,  
d) ensuring that you or others know what to do in the event of a spill, accident or other emergency, and 

have the ability to rapidly and effectively respond to the emergency, in order to protect yourself and 
others, and 

e) ensuring that any necessary emergency equipment and supplies are readily accessible for use if needed, 
and that the quantities available are sufficient for the potential magnitude of spill or emergency,  

f) knowing the locations of the nearest eye wash, emergency shower, and washrooms, for use in case of a 
need to flush skin or eyes. 

 
2. All chemical users and their supervisors are responsible for “knowing what to do” in case of an emergency 

involving a chemical under their control. 

 

 Actions to Take in Case of a Spill of any Hazardous Material 
1. Have unnecessary personnel (employees and students) leave the area of potential danger.   

 
2. If a corrosive chemical has been splashed onto a person’s skin or in their eyes, assist them in getting 

immediately to the nearest eye wash station, or emergency shower, or washroom, as appropriate, to flush 
their skin or eyes.  Have another person call for first aid or emergency medical assistance, as appropriate, and 
continue flushing for at least 10 minutes in the case of minor contact or until emergency medical assistance 
arrives in the case of major contact. 
 

3. If the substance that has spilled is flammable or combustible, eliminate any nearby sources of ignition, if 
possible.  If the amount spilled is large enough to present a potential fire risk, smother the spilled material 
with the foam from an ABC fire extinguisher. 
 

4. If the substance is not flammable, have one person obtain a spill control kit and any necessary additional 
personal protective equipment, while another person remains near the spill to keep persons out of harm’s 
way.  
 

5. Once the spill kit arrives, use the appropriate materials to stop the spread of the spill, absorb it, and clean it 
up.  Use the appropriate personal protective equipment while cleaning up the spill. 
 

6. If the spilled material is flammable or combustible, have a person stand-by with a fire extinguisher while the 
spill is being cleaned up, ready to respond if the material catches fire. 
 

7. Used spill clean-up materials must be handled in accordance with applicable procedures for on-site chemical 
waste transport, and waste storage and handling. 
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Internal Notifications 
The Office of Safety and Risk Management and Campus Services shall be promptly advised of the occurrence of any 
chemical spill or inadvertent release. 
 
External Notifications 
Specific government agencies must be notified of certain kinds of incidents or emergencies involving chemicals, as 
described below.  
 

a) Reporting Explosions  
Explosions must be reported to the Technical Standards and Safety Authority (Telephone: 416-734-3327) 
where they have caused injury, damage to the equipment, or a fire by Facilities Management.  Minor 
‘delayed ignitions’ would not normally be considered to be reportable.  

 

b) Reporting Liquid Petroleum Spills  
1. Any spill of a petroleum product must be reported to the Ministry of Environment Spills Action Centre 

(Telephone: 1 (800) 268-6060, or (416) 325-3000) if the spill is in excess of:  
 100 liters at sites restricted from public access  
 25 liters at sites with public access 

 
2. It is not mandatory to report spills of lesser quantities unless the spill would:  

 create a hazard to public health or safety 
 contaminate any fresh water source or waterway 
 interfere with the rights of any person, or  
 allow entry of product into a sewer system or underground stream or drainage system.  

 

c) Discovery of a Petroleum Product that has escaped to the Environment or Inside a Building  
The discovery of a petroleum product that has escaped to the environment or inside a building must be 
reported to the Ministry of Environment Spills Action Centre (Telephone: 1 (800) 268-6060, or (416) 325-
3000) by the Office of Safety and Risk Management. 

 
 

d) Reporting Spills to the Environment 
1. Spills are defined as releases of pollutants into the natural environment originating from a structure, 

vehicle, or other container, and that are abnormal in light of all circumstances.  
 

2. Spills must be reported immediately to the Ministry of Environment and to the municipality when they 
cause or are likely to cause any of the following: 
 impairment to the quality of the natural environment - air, water, or land;  
 injury or damage to property or animal life;  
 adverse health effects;  
 safety risk;  
 making property, plant, or animal life unfit for use;  
 loss of enjoyment of normal use of property; or  
 interference with the normal conduct of business.  

 
3. Spills must be reported to the Ministry of Environment Spills Action Centre (Telephone 1-800-268-6060, 

or (416) 325-3000, Fax: (416) 325-3011) by the Office of Safety and Risk Management. 

 
Posting this Procedure 
This procedure must be posted in close proximity to locations where personnel store and use hazardous chemicals 
in a manner that presents risk of a hazardous spill, leak or release. 


