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START EARLY
Even weeks or months before an assignment is due, have a look at it, try to get interested in it and 
comfortable with its character. If you need clarification or inspiration, support generating ideas, help 
planning a schedule, etc., speak to your instructor or book an appointment with the WLC – it’s almost 
never too early to start.

READ THE ASSIGNMENT SHEET ACTIVELY
It’s amazing how much information a piece of paper can contain. From brainstorming, to research, 
to writing and revision, detailed attention to your assignment sheet can make your process more 
effective and your work stronger. So read it actively: make notes on it, mark it up with highlighters, 
discuss it with others, and read it again. Be aware in particular of the following:

Structure: Often the way an instructor organizes or structures a question or assignment description 
suggests ways to structure your work. In this case, you can save time and get straight to the research 
and writing. For example, let’s say this is your assignment: 

Using vocabulary from the course, describe a situation in the design of a building that frustrated 
you. What was the problem? What went wrong for you and would this be a problem for others? 
How would you solve the problem? Are there examples from the real world you can use to suggest 
solutions to this problem? 

There is a very clear structure you could decipher here:

 – Describe a problem

 – Analyze the problem

 – Solve the problem (using evidence and examples from research)

So why not use that same structure as the basis of your assignment? It’s simple, it works, and it will 
make sense to your instructor.

VOCABULARY: What key terms is your instructor using? Take the time to clarify them early so you can 
proceed with greater confidence in their meaning and usage. Now, how can you use these terms? Key 
vocabulary can be a productive place to begin brainstorming arguments or to start your research. 

EVALUATION CRITERIA: Often, instructors will indicate on the assignment sheet exactly what they 
are looking for. Use this information at various points as you work on the project. At the beginning 
of the assignment it may give you helpful limitations, but it may also provide you with ideas on what 
to include in your work. Near completion, use evaluation criteria as a checklist to revise your work 
according to the assignment’s expectations.

SUCCESS AT ASSIGNMENTS
The tips below represent some ideas that might sound simple  — and they are — 
but they make a difference. For your next assignment, try some of the following:
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FORMAT: Sometimes instructors ask for very precise formatting. It could involve what kind of 
information to include, what size to make your font, or what order to proceed in. Make sure you’re 
aware of these finer details.

RESEARCH CREATIVELY
Good ideas usually don’t invent themselves – they come from encountering the world in diverse 
ways. Here are a few suggestions:

 – Search the web to generate ideas and lists of people and concepts to further research. If you start 
with Wikipedia, use it to find other, better sources (scroll down to the bottom and see the list of 
resources, for example).

 – Browse library shelves or ask a librarian – you may find books and other published material you 
would never think of searching for. 

 – Communicate with experts to get leads, or talk with artists and designers to get insider 
information.

 – Go out into the world and investigate it – everything you don’t know is a path of inquiry.

THINK OUTSIDE THE ASSIGNMENT
Improve your own personal motivation for each assignment by identifying the things that a) you find 
interesting or challenging, b) you’re good at, or c) connect to other interests in your studies, studio, 
or life in general. 

If there is a way for you to approach the assignment that is more interesting to you, ask your 
instructor about it – maybe the expectations are more flexible than you think.


