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 refers to all materials (books, journal articles, essays, web pages, etc.) used in the 
preparation of an essay, paper, or other forms of academic writing. 

 Note: This term is sometimes used to describe a Parenthetical Reference. 
 

 are used in the MLA style in the body of the text to acknowledge information, ideas or 
quotations that have been borrowed from another source. 

 are placed in brackets after quoted material in the text of a work and feature the: 
 author’s name (or title of cited work if no author is listed), 
 page number (if page numbers are used in the cited work). 

 must have a corresponding entry in the Works Cited list to provide the information required 
by law to quote safely from other people’s works.  

 See: MLA Style Guide: Parenthetical References for more information. 
 Do not confuse with:  

Footnotes or Endnotes: 
 a different citation method used in the Chicago Style and generally not in the MLA 

style.  After a quotation is used in the body of the text, a number is assigned to the 
quotation. The corresponding number is printed with the citation at the bottom of the 
page (footnote) or at the end of the paper (endnote). Consequent quotations are 
numbered consecutively. 

 these can be used in a paper using MLA Parenthetical References. Use them only to 
explain or comment on points that are worthy of inclusion, but seem out of place in the 
framework of an essay or paper; or to include references to other works, relating to 
information in the body of an essay or paper. 

             
  
 

 is a list of books, articles, and any other sources which are directly cited in the creation of 
a newly composed document, 

 are arranged alphabetically by authors’ last name, 
 provide all the basic bibliographic information needed to borrow quotations legally or 

paraphrase ideas from other sources.  
 Do not confuse with:   

Bibliography:  
 a list of all the materials consulted in order to prepare a paper, even if you have not 

directly quoted from these information resources. 

 
 

MLA Definitions 

Citation 

Parenthetical References (or In-Text References, or Citations)

Works Cited (or References, or Reference List) 

@ DOROTHY  H.  HOOVER  LIBRARY 

Daniel Payne, Head, Instructional Services 
 (416) 977-600 x.217    dpayne@ocadu.ca        

December 2011 
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         Citation Resources 
 
 
 

 
While these are some great online and print resources, don’t forget that there are 
people you can ask as well; ask a librarian, book a tutoring appointment, come to drop-
in tutoring, ask your teaching assistant (TA) or professor. 
 
Books 
 
MLA handbook for writers of research papers  
By Joseph Gibaldi 
Find them at the OCAD University Library: 

LB2369 G4 2009 QUI. REF. 
LB2369 G4 2009 

 
The Brief Penguin Handbook 
By Lester Faigley, Roger Graves and Heather Graves 
 PE1408 F24 2014 QUI. REF. 
 
Websites 
 
OCAD University Library 
In text citation and footnote style guides 

http://www.ocadu.ca/library/how_do_i/find_style_guides.htm 
 

OWL Purdue 
MLA and APA style guides 

https://owl.english.purdue.edu/ 
 
Simon Fraser University 
Finding and citing online images 
 http://www.lib.sfu.ca/help/publication-types/online-images#citing 
 
University of California  
Citing online and print images 

http://libguides.lib.uci.edu/content.php?pid=55242&sid=1650699#5383686 
 
Modern Language Association (MLA) 
MLA style guide 

http://www.mla.org/ 
 
Concordia University 
MLA, APA and Chicago style guides 
 http://library.concordia.ca/help/howto/citations.html 
 
 
 
 
 
 
 
Coverly, Dave. “Grand Theft Auto…You? Plagiarism.” 2003.  
Cartoon. Plagiarism, Typepad. N.d. Web. 4 Sept, 2014. 23



  

  

      Student-Friendly Apps 

 

Planners 

Studious  https://www.studiousapp.com/ 

MyHomework Student Planner https://myhomeworkapp.com/ 

Any.Do http://www.any.do/ 

 

Productivity 

Evernote https://evernote.com/ 

SelfControl http://selfcontrolapp.com/ 

AppDetox (Google it!) 

Strict Workflow (Google it!)  

Productivity Owl http://www.productivityowl.com/ 

Written? Kitten!  http://writtenkitten.net/ 

Write or Die http://writeordie.com/ 

 

Other 

Maths Alarm Clock (Google it!) 

White Noise Block (Google it!) 

IFTTT—If This Then That (https://ifttt.com/) 

Snap2PDF (Google it!) 
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( P e e r )  E d i t i n g  To o l s

Survey

Analysis

Language

Research
and 
Citation

Structure Content Flow

Read

Follow this guide to help you asses your peers’ work, and even your own! Ask lots of 
questions and be sure to ask first about the kind of feedback that they would like.

Use the space on the back of this sheet to note your feedback.

Surveying will help you interpret details as you read. Look at the title, 
introduction, headings, images, and conclusion of the text. 
 What do these tell you about the paper? 
 Is it formatted correctly with name, course code, date, etc.?
 Is the topic/theme clear immediately?
 What is missing or what would have helped you approach it?

Now read the text closely. Don’t be afraid to mark up the 
paper as you read with notes and suggestions. This is a 
draft. As you read, think of questions about what you are 
reading. Does it make sense? What is being communicat-
ed? Note the thesis statement, main arguments, interest-
ing ideas, statements that stand out, and  research that 
stands out.

While reading, consider the categories of analysis: 
language, structure, content, and flow.  

When you have finished reading the paper, look back at the notes 
that you made and see if any of them have been answered while 
reading. All the questions that you have can be suggestions for 
the author. Anything you still don’t understand would be a main 
concern to address. 
Keep feedback constructive – don’t just say “good” or “needs 
improvement” – explain what is good (is it the flow of the text?  
A well-supported argument?) and what needs strengthening (i.e.  
can you make a stronger transition between these two ideas?)

Use the following categories as a breakdown. 

Is the writing clear and 
understandable?

Are there parts of the 
essay that are unclear? 
Underline these sections!

Does the essay contain 
persuasive language?

Is there a strong use of 
vocabulary?

Circle 10 nouns, verbs, or 
adjectives that you think 
are e�ective and 10 that 
are ine�ective.

Are there spelling errors?

Proper punctuation? 
Correct use of periods, 
commas, colons, etc.

Is there an introduction?

Does the intro give an 
outline of what the author 
is going to talk about?

Does the essay have a 
clearly organized middle 
sections, with ideas 
separated into 
paragraphs?

Does each paragraph 
begin with a topic 
sentence?

Does each paragraph end 
with a transition sentence, 
smoothly connecting the 
ideas of the previous 
paragraph to the next?

Is there a concluding 
paragraph?

Is there a bibliogra-
phy/works cited?

Does each paragraph end 
with a transition sentence, 
smoothly connecting the 
ideas of the previous 
paragraph to the next?

Does the conclusion 
restate the main points of 
the essay in a new way 
and give a sense of 
completion to the essay?

Is there an e�ective 
dialogue between the 
author’s ideas, the 
research (from class and 
external), and the chosen 
object?

Can you identify a thesis 
statement? Make a note 
of it in your own words.

Does the thesis make an 
arguable claim?

Does the thesis reference 
their research and/or 
object?

Does each paragraph end 
with a transition sentence, 
smoothly connecting the 
ideas of the previous 
paragraph to the next?

Is the research integrated 
as a smooth transition? It 
should not read as if it has 
been dropped in without 
context.

Does the essay contain 
evidence to support the 
claims made? 

For peers’ and your 
own essays always 
double check all 
in-text citations 

and bibliographical 
references. 

Make sure you are 
using the correct 

citation style. 
OCAD follows 
MLA, however, 

some professors 
ask for APA or 

Chicago

You can refer to 
the OCAD Style 

Guide for 
guidelines, or see 

some of the 
resources 

available at the 
WLC.

If you are not sure 
if a source should 
be cited... do the 

citation!
It is better to be 
cited, than to be 

considered 
plagiarism.

Citations can be 
tricky, so do them as 

you go. 

When reviewing an 
essay, make sure 
dates, names and 
titles in-text are 

consistent with the 
works cited page.

NEXT:  CITATIONS

Developed by Jamie McMillan 2013
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F e e d b a c k  /  N o t e s
Language

Structure

Content

Flow

Overall Feedback and Suggestions

Developed by Jamie McMillan 2013
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