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    THOMAS G. FAIRBAIRN 

 5100 McDougle Street  

  Toronto, Ontario J7T 2Z3 

   E-mail: thomasgfairbairn@mywish.com or tfair@ocdd.ca    

  Phone: 416-303-8645 or 416-977-6000  

 

PROFILE 

 

Experienced, knowledgeable, flexible and enthusiastic individual with breadth and depth experience in the student 

services areas. Assistant to the Associate Vice President of Graduate Studies, Research and International Programs. 

Participated in the founding of the Southern California Graduate Forum, an annual event to identify and encourage 

minority and disadvantaged students to pursue doctoral studies in the engineering and science fields. Academic and 

University Thesis Advisor for students in over 40 post-baccalaureate programs. Taught introductory courses in writing 

and English literature at Los Angeles Pierce Community College. Two years teaching ESL in South Korea, including a 

year at Seoul Women’s University. Current: Career Service Advisor at Ontario College of Art & Design. Holds Master’s 

degree in English, and life-time Community College instructor’s credential in Language Arts & Literature. Career 

Development Knowledge Certificate from George Brown College. Certified practitioner for Myers-Briggs Type Indicator 

(MBTI)® , Strong Interest Inventory (SII), and other career exploration instruments. Will begin clinical psychology 

studies at Ryerson in September 2007. Able to work independently, and is a passionate, engaged team player.  Believes in 

and is committed to the concept of life-time learning. 

 

CHRONOLOGY 

 

Ontario College of Art & Design  February 2001 - Present    Toronto, Ontario  

Career Service Advisor. Completed assignment to train and place academic advisors at the faculty level. Re-assigned 

currently to build career service centre at OCAD. Working with the Manager of the Campus Life & Career Services 

Centre toward creation of a student-centered advising culture. Chair of the Career Services Advisor Committee, an 

all-constituent (students, faculty, staff, administrators), collaborative effort to explore service delivery options. 

Responsible for the implementation of on-line information and services: 

http://www.ocad.ca/current_students/advising_campus_life/employment_career_info.htm) 

including a highly successful Job Board focused on the cultural employment sector. Member of varied committees 

(Academic Council; Admissions, Recruitment & Retention Committee) and orientation and transition teams. 

Responsible for Graduate School Information Days and Annual BEd Information Day. Works with all constituents 

and stake holders to create a vibrant, comprehensive learning environment. 

 

Seoul Women’s University                             June 2000 - February 2001                Seoul, Korea 

Taught ESL to junior and senior university students. Worked with Director to develop innovative and retention-building 

programs. Created “The Last Word,” a text for instructors of ESL. 

 

Day by Day                                                     May 1999 - May 2000                        Ilsan-gu, Korea 

Teaching adult business professionals and military engineers ESL. Participated in the selection of best performing 

students to secure a year’s internship with the California Highway Engineers. 

 

Georgian College                                            1998 - 1999                                        Barrie, Ontario 

Student Information/Registrar’s office. Reception duties and front-line response to students’ first contact with college. 

This was a self-designed and negotiated contract which allowed the individual to get a feel for basic differences and 

similarities between U.S. and Canadian higher education environments. 

 

Creative Career Systems, Ltd.                         1997 - 1998                                         Owen Sound, Ontario 

Education Consultant. Edited existing brochure literature; designed new materials; administered and interpreted  results 

of high school equivalency test. Worked on contract, exchanging services for access to technology to convert Macintosh-

based background and knowledge to PC (DOS - and - Windows-based) environments. 
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The Owen Sound Tribune                                 1997 - 1998                                        Owen Sound, Ontario 

Display and classified advertising representative and journalist. Wrote advertorials (paid-for historical perspective ads) 

promoting local private educational offerings; designed and sold display and classified advertising. Self-taught on 

QuarkXpress and FileMaker. 

 

Franklin Pierce College (FPC) et als                 1994 - 1997                                      Keene, New Hampshire 

Worked for three years as an educational consultant and freelance educational news correspondent in MA.  Wrote human 

interest stories for local newspapers, including the Worcester Telegram & Gazzette. 

 

California State University                                 1989 - 1994                                      Northridge, California  

Assistant to the Associate Vice President of Graduate Studies, Research and International Programs. Coordinated 

curriculum submission for campus-wide review,  and new program proposals for legislative approval; reviewed, edited  

and produced final copy of university-wide, graduate curriculum; created data bases to respond efficiently and accurately 

to government and private funding sources; budget tracking and reporting; member representative or VP on the Graduate 

Studies Committee. Attended off-campus College Career Information Fairs; hosted on-campus events. Academic and 

University Thesis Advisor to students in all disciplines, including international transfer students.  

 

Committee Representative: Academic and Retention; Curriculum Development and Standards; Graduate Studies. 

 

Recruitment - Promotion - Advisement: Represented Dean as founding member of California Minority Graduate 

Education Forum. Working with representatives from the National Science Foundation (NSF) and Deans from UC and  

CS schools to implement annual comprehensive information forum to encourage minority students to pursue doctoral 

programs   in the sciences and engineering fields. Presented and promoted distance learning programs to military, public, 

and private sectors.  

 

     1983 – 1989     Northridge, California 

Eight years in Admissions and Records. Student Information, Admissions, Registration, including SIS integration from 

manual, arena-style through telephone and on-line course selection, class and room scheduling, catalogue copy. Records 

Clerk, Evaluator, including foreign transfer admissions, program progress and degree auditing, 

 

EDUCATION 

 

George Brown College      Courses in Career and Work   

        Counseling Certificate (2001 – current) 

        - will complete Certificate in Career 

        Development Knowledge – Dec. 2006 

 

StudentAffairs.com      Courses in management and advisement 

theory and practice (2001 - 2003)  

 

California State University, Northridge (California)   B.A., M.A. – English/American literature 

 

York University, Toronto (Canada)     Courses toward B.A. in English 

literature and creative writing 

 

Centennial College, Toronto     A.D. (three-year diploma) in  

Communications/Journalism 
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CAREER & PROFESSIONAL DEVELOPMENT 

 

November 2007 – Presenting “Getting off to a Good Finish” at Annual Academic Advisor’s Conference, Brock 

University – St. Catherines. 

 

November 2007 – “Hanalan’s Forest,” a anthropomorphic adventure tale will be available on Amazon site. 

 

January 2007 – Completed Career Development Knowledge Certificate 

 

2004-2005; 2005 -2006; November 2007 – Ontario Provincial Representative for NACADA. Participate in annual 

scholarship & award selection and in selection of presentation proposals for regional conferences. 

 

August 2003. Comments on a case study published in The Mentor: An Academic Advising Journal. Center for 

Excellence in Academic Advising, Division of Undergraduate Studies, The Pennsylvania State University. 

www.psu.edu/dus/mentor/forum.htm . 

 

February 2003. Completed  “Supervision Principles and Skills,” Student Affairs on-line course.  

 

Published August 2002. Book Review: “Virtual College: A Quick Guide to All You Need to Know to Get the 

Degree You Want with Computer, TV, Video, Audio, and Other Distance Learning Tools.” Dixon Pam. Peterson’s, 

1996. Published in NACADA Journal, Volume 21, Number 1 & 2, Spring & Fall 2001. 

 

1996. “The Pit” a short story, Published in anthology, “Getting By: Stories of Working Lives.” Bottom Dog Press – 

c/o Firelands College, Huron, Ohio. 

 

September 1990. “Standard 4C: Graduate Degrees.” Part of  “Equity, Excellence, Growth: Challenges for the 90s,” a 

self-study report prepared for the Western Association of Schools and Colleges. 

 

Teacher: Hold Lifetime California Community College Instructor Credential in Language Arts and Literature.  

.  

PROFESSIONAL MEMBERSHIP 

Canadian Association of Career Educators and Employers (CACEE) 

National Academic Advising Association (NACADA) 

Canadian Career Information Association (CCIA) 

Student Affairs & Services Association (SASA) 

 

REFERENCES …………….Provided upon request. 

http://www.psu.edu/dus/mentor/forum.htm

