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(see also Budgeting & Saving Tool)
Step 1: Set Savings Goals 
The point of becoming a better manager of your money is to help you achieve what you want in life. The first and most important step in any financial plan then is to know what you’re planning for. What do you want?
1. Take some quiet time to reflect on what matters to you and to dream!
2. Identify and list some of the things you want out of different areas of your life (use the suggested categories to help)
3. For each item, determine:
a. When you would like it
b. Approximately how much it costs (you may have to do some research)
c. How you would like to feel when you have it (this helps identify the values behind your wants; you’ll be most motivated by the things that fulfill your values)
4. Identify your savings goals and list them by priority (you can do it all, you just can’t do it all at once. What is most important to you now? Another way to think of it: what would have the greatest consequence if you didn’t save for it?)
5. Share your goals with others for support and celebrate milestones
Step 2: Know Your Numbers 
It’s hard to know where you’re going if you don’t know where you stand. Do you know how much money you have in your account right now? Do you know how much debt you have and how much it is costing you? You’ll make more informed decisions and feel more confident knowing your numbers.
1. Make a list of all of your accounts (liabilities and assets) including chequing, savings, investments, credit cards, loans and lines of credit
2. Refer to your bank (via phone, online banking or your statements) to record details about each of your accounts including:
· Institution name
· Account name
· Balance
· Interest Rate
· Term/Maturity Date/Principal etc.
3. Calculate how much you have (assets) and how much you owe (liabilities) and your net worth (assets minus liabilities)
4. Learn about debt. When you borrow money, lenders charge you interest for the privilege and it’s in their interest (not yours) to keep you on the hook as long as possible so they can make a lot of money. Use this debt repayment calculator to estimate how much you are paying in interest on your debts, how much you are actually repaying toward what you owe, and how long it would take to pay off your debt if you paid only the minimum (versus fixed payments). 
5. To calculate it manually, consider how long it would take you to pay off a $2000 debt with a minimum fixed payment of $42 a month:
· Monthly interest = debt balance ($2000) x interest rate (11.5%) / 100 / 12 
i. 2000 x 11.5 /100/12 = $19.17 of your minimum payment is interest
· Actual repayment amount = minimum payment amount – interest 
i. If your minimum monthly payment is $42 and you subtract $19.17 in interest, your actual payment would be $22.83 per month
· Years to repay = debt balance - actual payment per month /12 
i. $2000 - $22.83 = 87.6 months or 7.3 years!
6. Use this ugly (but great!) snowball debt calculator to determine how quickly you could pay off your debts if you paid the lowest-balance debts first. See how much faster you could repay them if you made payments to your highest interest debts first (called avalanching), then took those payment amounts and applied them to your next highest debt etc.
7. Use the Excel debt repayment spreadsheet (click here for older versions of Excel) to analyse and create a plan for the best way to pay down your debts! It’s a crucial part of your savings plan. What is your debt-free date?
Step 2.1: For Students: Know Your Numbers for the School Year
How will you know if you have enough money to cover the expenses of your school year? You’ll need to know your numbers.
1. Estimate all your income for the academic year including family support, RESPs, loans, scholarships and work throughout the year. Some of this information may be on the Know Your Numbers worksheet. Enter one-time income sources as well as monthly amounts (multiplied by the number of months you are in school).
2. Estimate your expenses for the year, including art/design supplies, tuition, books, rent, food and utilities. Enter one-time expenses, such as tuition, as well as monthly expenses (multiplied by the number of months you are in school).
3. Don’t worry if you don’t know all the numbers for sure yet; this is an estimate. For example, you may not know how much you can really save each month, but don’t worry. You will create a monthly budget for this in step four.
Step 3: Track Your Spending
It is recommended that you make a record of every transaction you make for at least one month in order to become familiar with where your money is really going (instead of where you guess it’s going). You may estimate you only spend $3 a week at Starbucks, but if you want to find money to save, you’ll need to know exactly how much your coffee habit is costing you.
1. Using a spreadsheet, a register, or notebook, record your current opening balance 
2. For at least one month, record every transaction you make. Use receipts or write down your transactions as you spend and note the:
a. Date
b. Transaction (e.g. paid bill, salary, bought items)
c. Category (that you predetermine, e.g. food, entertainment, utilities, income)
d. Total
e. Running balance
3. Analyse. After at least one month, analyse:
a. How much money you are making and spending. Are you living beyond your means: do your expenses exceed your income?
b. How much money are you spending in each category? Where can you cut back? 
c. Where can you find the money to save? Can you make more money or spend less so that you can save 10% of your income?
Step 4: Begin to Budget 
A budget is a spending plan. By budgeting, you take a realistic look at how you are currently spending and you make a new plan of how you will spend more wisely in order to save for your goals.
1. Based on actual transactions you made during your “track my spending” month, make a list of current spending including:
a. All sources of income and totals (if it fluctuated, enter the averaged monthly amount). 
b. All your expenses and totals (if it fluctuated, enter the averaged monthly amount or you may wish to overestimate a little).
2. Calculate how much you had left at the end of the month (income minus expenses). Did you have enough money left over to save for what you want?
3. Create a new budget! This is your spending plan. You may refer to the numbers you estimated when you planned for your school year, or you can look over your income and expenses and simply determine where you can make more or spend less. Make adjustments until you get a monthly balance that allows you to save.
On the Begin to Budget tab of the Budgeting & Saving worksheet, there is a box that calculates the percentage of your income you are spending in particular areas each month. Financial advisors recommend that your rent/utilities should be no more than 35% of your income, transportation no more than 15%, debt no greater than 15% and your remaining life expenses 25%. They suggest you should aim to save 10% of your income per month. As students, this may not be possible yet, but it’s a good goal to aim for. Try to save at least 5%.
Finally, remember that good budgets (spending plans) should flexible and realistic to your situation.
Step 5: Start Your Savings Plan 
Financial planning always comes back to goals. Now that you’ve determined how much you can afford to save, it’s time to make a plan for those savings: determine how to invest to maximize what you’ve got and choose strategies to save more. 
1. Revisit your goals in step one. Do you still want what you originally wanted?
2. Create a savings plan (using the Savings Plan worksheet in the Budgeting & Saving spreadsheet for example) by determining and recording:
a. How much you have to save each month
b. Your savings goals in order of priority (and when you want to achieve them)
c. Your goal amount
d. The best place to invest your savings* 
e. The interest rate you’re earning
f. Any and all strategies you’ll use to maximize your savings (including an actual dollar amount that that strategy will generate). Some suggestions are below.
3. Revisit your savings plan regularly and be sure to reward your successes.
*Investing is a big topic and a great subject for another workshop. Visit OCADU’s Financial Matters Info Sessions for upcoming financial topics. You can also find more on investing on CREATiveFund$.
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Strategies of Successful Savers


Pay yourself first. Save 5-10% of your paycheque (before paying rent and bills).
Make it automatic. Set up automatic transfers of money into your savings on your pay day and when using your debit card.
Live within your means. Being wealthy means you have more money than you spend. Remind yourself of your goals and strategies: carry a list of them with you. 
Start early. Save now. A $1 million goal starts by saving $1.
Save your savings. If you save $5 on a shoe sale, SAVE the $5!
Your savings is a fixed expense. Start considering saving as a mandatory expense.
Invest your tax refund. Use any refunds, gifts or lump sums of unexpected money to build an emergency fund or contribute to an RRSP.
[bookmark: _GoBack]Visit a Financial advisor. Come to Financial Aid at 51 McCaul Street for help with your budgeting and/or see a financial advisor.
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